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The Board Treasurer conftributes to The Avalon Foundation’s mission of empowering I:OU N d O -I- | On
kid-driven leadership by kidscaringforkids.org.
providing organized financial structure to the Foundation.

Job Description

Responsibilities
e Draft and present the annual budget to the board with the Director of Finance

e Prepare and present a treasurer’s report at each board meeting (consisting of a beginning and ending
balance for the period covering the time between two board meetings or YTD, and providing detailed
income and expense information quarterly)

Keep all account records current and accurate and regular checks for errors and fraud

Manage funds received from corporate sponsors, acquisitions, grants, etc.

Oversee final approval on all payments

Serve on Finance Committee and meet quarterly (or as needed)

Oversee accounting

Oversee donor contributions and subsequent tax letters

Oversee and review any audit process

Oversee the annual tax return (Form 990) for the organization

Extend expertise to other Board Members as needed

Mentor youth leaders as needed

Quadlifications

A commitment to, and a clear understanding of, the mission of the organization

Maintain high standards and integrity to the organization

An Accounting, MBA, or related degree is preferred, but experience in this field will be considered
Maintain strong oral and written communication skills

The ability to work under deadlines and manage multiple projects

Proficiency in MS Office 365 programs and Quick Books; Little Green Light is our CRM

Schedule
The Board Treasurer will have the ability to provide approx.10-12 hours of time per month to achieve the above
listed responsibilities.

Our meeting obligations are outlined as:
e Serve as an officer on the Executive Team (typically meets bi-weekly)
¢ Aftend Board of Directors meetings (quarterly: 2 hr in the evenings)
e Aftend Momentum meetings (monthly virtual one hour on Friday 12-1)



